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Clerks’ Constitutional Role

The Clerk of the Court is an independently-
elected constitutional officer. The Office of 
the Clerk is a complex organization that 
performs a wide range of record keeping, 
information management and financial 
management for the state judicial system 
and county government. 

Article V, Section 16:

“There shall be in each county a clerk of the 
circuit court who shall be selected pursuant 
to the provisions of Article VIII section 1 . . . 



Clerk of The Circuit Court
Clerk of the County Court

Clerk to BoCC
County Comptroller

County Treasurer
County Recorder

Library District Comptroller & Treasurer



Clerk of Court Duties

More than 900 statutes say, 
“The clerk shall…” 



Clerk of the Circuit Court
 The Eighth Judicial Circuit Includes Six Counties

 Alachua

 Baker

 Bradford

 Gilchrist 

 Levy

 Union





Clerk of the Circuit Court
Just Alachua County (2018)

Circuit Judges: 13 

Civil & Family: 4,114

Criminal/Felony: 4,403

Juvenile: 1,044

Domestic Violence: 560

Probate:  702

Incompetency: 1,720



Clerk of the County Court
County Judges: 5

Cases: (2018)

Civil:  2,516

Small Claims: 2,364

Traffic/boating: 27,263

Misdemeanor: 3,000

Criminal Traffic: 2,239



Service

 All Residents 

 The Judiciary 

 The Bar

 Other Governmental Agencies

56,000 walk-in customers

372,000 telephone calls

Millions in eBusiness

1,000,000 Website Visits



Official Custodian of Court Files



We’ve come a long way…





eFiling

Paper Files and Electronic Files
650,652 Documents

1,844,752 Pages Imaged

State Court Portal  
Efiling 
Paper Documents



Case Maintenance
 Complaint / Petition Filed
 Information entered

 Case Type by Action Code
 Parties and address

 Plaintiff
 Defendant
 Attorneys
 Sent To Queue for processing
 Judge or Division Assigned

 Schedule events / Court Dates
 Summons produced
 Docket by docket code
 Close Case per judge’s order
 Reports to State Court System, FDLE, Vital Statistics, Supervisor of 

Elections



Redaction of Confidential Records
 Dependency, Termination of Parental Rights, Child Abuse
 Adoption Records
 Social Security, Bank Account, Credit & Debit Cards
 HIV Test Results
 Sexually Transmitted Disease Records
 Birth Certificates
 Baker (Clinical Records)
 Substance Abuse Treatment Names
 Competency 
 Estate Inventories
 Guardianship Accountings
 Domestic Violence Petitioner’s Address
 Sexual Offense and Child Abuse Victim’s identifies
 Grand Jury Records
 Juvenile Delinquency records
 Forensic Health Evaluations
 Search and Arrest Warrants
 Indictments (until defendant is in custody)
 Sealed Court Orders and Court Files
 Expunged Cases



Process

Clerk Issues Process

Warrants

Summons

Writs



Jurors

Summon Jurors And Maintain Juror Files 

Summoned 22,550 prospective jurors in 2018



Evidence

Custodian of evidence and exhibits



The Courthouse Has Proceedings 365 Days Per Year

Calendars Court Events Per Judges Instruction

Keeps minutes of court proceedings

Produce Judgment and Sentence Forms

Enters judgments and orders



Clerk of Court Duties

Collects and Disburses Court fines/fees
$29,804,028

 Court Registry
 Court Fines
 Court Fees
 Traffic Citations
 Deposits with the Court
 Plus $25,509,655 in Child Support Processing

Total of 171,936 disbursements



Disbursements
 State General Fund

 State Court Revenue Trust Fund

 Clerk’s Fine and Forfeiture Fund

 State Attorney Revenue Trust Fund

 Public Defender Revenue Trust Fund

 Crimes Compensation Trust Fund

 Emergency Medical Services Trust Fund

 Brain & Spinal Cord Injury Program Trust Fund

 Florida Endowment Foundation for Vocational Rehabilitation

 Domestic Violence Trust Fund



The Official Court Record

Court's Seal

Certified Documents

Authentications



Judicial Sales:
Conducts Judicial and Mortgage Foreclosure Sales

303 Sales Concluded in 2018

Produce Certificate of Sale

Certificate of Title

Distribute Proceeds



Foreclosure Sales Held On The Internet



How Much?



Appeals

302 Appeals Processed In 2018
 Prepare record to District Court of Appeals

 Process appeals from County to Circuit Court

 Felony Appeals 178

 Circuit Civil  75

 County Civil 9

 County Criminal 6



Reports

Judges
Court Administrator
Office of State Court Administrator
Supreme Court
Legislature
Clerk of Court Operations Corporation
FDLE
Supervisor of Elections
Child Support Enforcement
Department of Revenue
Vital Statistics



County Comptroller
 Financial Planning 

 Accountant for the BoCC

 Financial Statements

 Accounts Payable

 Payroll

 Accounts Receivable

 Grant and Enterprise accounting

 Debt Management

 County Property Inventory / Surplus 

 State and Federal Reports



Clerk to Board of County Comm.

 Board Minutes



County Treasurer

 Custodian of all county funds

 Banking 

 Investments

(Library District Also)









County Recorder
 Records all documents allowed by law 

 Maintains Index (direct and inverse) 

 Collects and disburses documentary stamps and 

intangible taxes for the State

 Certified Copies of documents

 2018:  Recorded 67,502 documents     215,946 pages

 Revenue/Collections:  $ 36,773,066



The Library District

Clerk 

Comptroller

Treasurer



Justice of the Peace

2018

1,764 State Marriage 
Licenses

549 Marriage Ceremonies



Ancient Records Project

Marriage Records  1837 – 1973
Deeds   1848 – current
Board of County Commission minutes









The Clerk of the Court
Funding of Clerks’ Offices
Article V of State Constitution was revised 
in November 1998 and created an exclusive 
funding process for the Clerks’ court-related 
duties.

Article V, Section 14 (b):
“All funding for the offices of the clerks of 
the circuit and county courts performing 
court-related functions . . . shall be provided 
by adequate and appropriate filing fees for 
judicial proceedings and service charges and 
costs for performing court-related functions 
as required by general law. Selected salaries, 
costs, and expenses of the state courts 
system may be funded by appropriate filing 
fees for judicial proceedings and service 
charges and costs for performing court-
related functions, as provided by general 
law.”



How Is Clerk’s Office Funded
 Court Department: Fees and Fines via State

 $5,741,857

 Comptroller/Finance and Accounting by BoCC & Library Dist.
 $ 2,279,099

 Official Records and Recording: By Fees
 $  1,132,000  (Fees)

 Child Support Enforcement: By Federal/State
 $   240,000

 Information Systems Trust funds
 $     263,992     (Fees)

 Other County Funding
 $    263,992

Total:  $    9,920,940



The Bottom Line: Accountability

 You have to have proper record keeping so that 
decisions people and governments make can be 
verified.

 The Clerk of the Circuit Court safeguards the records 
that detail our county’s life.

 Without good records there would be no workable 
government and no history.



We Work For You
Our Goal:

Do the right thing
The right way 
At the right time



J. K. “Jess” Irby, Esq.
Clerk of the Circuit Court

www.alachuaclerk.org


